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0 (hopMUpOBaHUM pe3epBa PYKOBOISLINX KaJPOB
I'ATTIOY CO «Cyxonoxckuii MHOronmpoHIBHBIN TEXHUKYM» H paboTe ¢ HHM

1. OBITUE TTOJIOXEHM S

1.1. Pesepp pykoBomammx kagpos [AIIOY CO «Cyxonoxckuii MHOTONPO(HIBHEIH
TEeXHHKYM» (Jajiee - pes3epB) - 9T0 pPabOTHHKH, MPOIIENNIHE KBATH(HKALHOHHBIN orbop u
3a4MCTICHHBIE B CIIMCKH pe3epBa JUls CHCTEMaTHYECKOM 11EIEBOH TIOArOTOBKH, OPHEHTHPOBAHHOW Ha
TNOJNYYEHHE 3HAHUH M HABBIKOB, HEOOXOIMMBIX JUIs HA3HAYCHHUS HA PYKOBOJIAIIYIO JIOIDKHOCTS.

1.2. ®opmupoBanHe pe3epsa 1 padoTa ¢ HUM TIPOBOIATCS B LENISAX:

- MOCTOSHHOTO TIOTIOJTHEHUS pe3epna pyKOBOAMTEIEH TEXHUKYMa
BBICOKOKBaJIH(UIIMPOBAHHBIMH CIICIIHAIHCTAMH;

- CBOEBPEMEHHOI'0 3aMeLIeHHs BAKAHCHH TI0 IOIDKHOCTAM PYKOBOIHTENEHH;

- IOBBIMIEHHUS YPOBHS 110100pa H PACCTAHOBKH PYKOBOJAIIHX KaJPOB, BHEIPEHUS B IPAKTHKY
paboTBI ¢ Ka/IpaMK IPOTHO3HPOBAHHSI CITYKEOHDBIX MepeMeIIeHUH (IIaHHPOBAHHS Kapbepel);

- CHHDKCHHSI PUCKOB IIPH HA3HAUYEHUSX PYKOBOISIHX Pa0OTHHKOB;

- MOTHBAallM¥ KaphePHOTO poCTa PabOTHHKOB M JOMONHHTENLHOIO CTHUMYIHPOBAHHS HX HA
TOBBIIIEHHE 00PA30BATENBLHOTO YPOBHS H MPOGECCHOHATLHOM KBaTMpUKAIIAH.

JocTmkenue dTHX nenel CBA3aHO C (OPMHUPOBAHMEM M PA3BHTHEM Y CIEHHAIHUCTOB,
3aYMCIICHHBIX B Pe3epB, MPOPEecCHOHATBHO HeOOXOMHMBIX 3HAHUM, JIETOBBIX M JIMYHBIX KauecTs,
00eCreYHBAIOUIMX  YCIIEIMHOE BBINONTHEHHE (YHKIMOHANBHBIX 00S3aHHOCTEH 10 pyKOBOAAIEH
JOIKHOCTH.

1.3. Pabota ¢ pe3epBoM BKIIFOUaeT B celst CIIEAYIONIHE HAITPARICHHS:

1.3.1. ®opmupoBaHne pe3epsa:

- aHaJIu3 MOTPeOHOCTH B pe3epBe;

- BBUABJICHHE PaOOTHHWKOB, MMEIOMHMX MOTEHIMAN [UIS 3aHATHS PYKOBOMSIIMX IOJKHOCTEH,
KBaTH(HUKAITHOHHBIH 0TOOD:;

- ohopMIIeHHE U YTBEPIKICHHE CITUCKOB Pe3epBa.

1.3.2. lenesas mojroToka pabOTHUKOB, BKJIIOYEHHBIX B CIMCKH Pe3epBa JUIS 3aMelleHHs
PYKOBOJSLIEH IOJZKHOCTH.

1.3.3. Peann3zanus pesepsa:

- 0DecIeueHHe IaHOBOTO 3aMEICHUS I0JUKHOCTH M YTBEPXKACHHE B Hell HOBOTO pabOTHHKA;

- CHCTEMaTH4YeCKoe (He pexe OJHOro pasa B ro) oOHOBICHHE CIMCKOB pe3eppa ¢ IENbIO
TIOTIOJTHEHUS;

- KOPPEKTHPOBKA CIHCKOB pe3epBa IO pesylsraraM aHanmusa p@eKTHBHOCTH MOIrOTOBKM
pabOTHHKOB, COCTOSIIUX B PE3epBE.

1.4. OTBeTCTBEHHOCTD 32 OpraHU3aNMIo (POPMHUPOBAHKS Pe3epBa U PabOTy ¢ HUM BO3JIATACTCS
Ha CIEIMATHCTA IO KaIpaM.

2. OCHOBHBIE IMPUHIIHIIBI U TTIOPAJTOK ®OPMHUPOBAHUS PESEPBA

2.1. Pabote no ¢opMupoBanuIO pe3epBa JODKHO NPEJIIECTBORATH ONpe/eieHHe KaJIpoOBOH
CIyK00i IO/Ipa3/e/IeHks ONTUMAILHOH YHCIIEHHOCTH Pe3epBa PyKOBOAAMIHMX KAIPOB HA OCHOBE:



- IPOTHO3a H3MEHEHHUS CTPYKTYPbI PYKOBOISILEr0 arapara;

- IOTPEOHOCTH B PYKOBOISLIMX Kajapax Ha OmmKaiIIyio (rojx) u JUTHTENILHYIO (0 TATH JIeT)
HEPCIEKTHBY;

- (haKTHYECKOH YHCIIEHHOCTH TOJINOTOBJIEHHOIO Pe3epBa KaKI0ro YPOBHS,

- KONMYECTBA KaH/JWJATOB, BBIOBIBIIUX W3 pe3epBa  BCJIEACTBHE  HEBBIIOJIHEHHUS
MHJIMBU1YATIbHOHN IIPOrpaMMBbl IIOJATOTOBKH, IIEPEMEHBI MECTA JKUTEILCTRA U JIP.;

- YMCJIa PYKOBOAUTEINEH, BBICBOOOKIAEMBIX B X0/I€ OPraHU3allHOHHO-IITATHBIX MEPOTPUSTHI,
KOTOpBIE MOT'YT 3aMelIaTh HMEIOLIHMECs BAKAHCUH PYKOBOJISIIETO anmapara.

2.2. Pe3epB pyKoBOISLIMX KAJPOB TEXHHKYMa (POPMHUDYETCS U3 CIIEAYIOMHUX HCTOYHHKOB:

- KBATH(DMIIHPOBAHHbIE CTIEITHATTHCTEHI,

- 3aMECTUTEH TUPEKTOPa;

2.3. Ilpu orbope KaHAWIATOR B PE3ePB ClieAyeT YUHTHIBATh:

- BO3pacr;

- ypoBeHb 00pa3oBaHusl (MUHHUMAIbHBIM PEKOMEHIYETCS CUUTATH HAIMYHE HE3aKOHUYEHHOI'O
BBICIITIET0 00pa30BAHHSA TIPH YCIIOBUH TIPOIOIBKEHHS OOYUEHHS);

- COCTOSIHUE 3/10POBbSI (CIOCOOHOCTH BBIOIHATD TPYAOBYIO (PYHKIIHIO B TIOJIHOM 0OBEME);

- cTa)k paboThl O podeccuy U Ha PYKOBOIAIIECH TODKHOCTH COOTBETCTBYIONIECH KATErOPHH;

- KBAIM(hUKAIIMOHHBIE TPEDOBAHUS 110 TUIAHUPYEMOH JIOJDKHOCTH.

2.4. O1bop NpoU3BOAMTCSA HA OCHOBAHUU OLEHKH YPOBHS KBATH(DHKAIMHU, JIMYHBIX KAYECTB H
NPOIYKTHBHOCTH  JiedATelNbHOCTH paboTHukoB. Jl1s mpoeenenus orbopa  peKoMeHyeTcs
UCIIOIb30BAHUE CIIECAYIOLIHX METOIOB:

- aHajgM3 JIOKYMEHTOB (AHKETHBIX JIaHHBIX, JTOKYMEHTOB 00 00pa3oBaHWM M MOBBLINIEHHH
kBanuduKauu, aproduorpaduii, XapaKTepucTUK, pe3yJIbTaToB aTTeCTallii, OTYETOB H JIp.);

- OIEHKA KayecTBa Tpylaa (pe3yibraTbl Tpyda, TLIATEIBHOCTL BBIMOJHEHHS 3aJaHuid,
HAJ/ICKHOCTh, PAITHOHATTEHOCT, IKOHOMHYHOCTH );

- cobeceroBanme (JI71s1 BBISABIICHHUS CTPEMJIEHHH, MOTHBOB TIOBEIECHUS, MOTPEOHOCTEH U MHBIX
CBEJICHUH, MMEIOLINX 3HAUYCHHE ISl IPHHSATHUS PEIeHHs O BKJIIOYCHHH B PE3€PB).

2.5. Or6op xanaunaroB W oQopmileHHE JOKYMEHTOB Ul BKJIOUEHHs B CIHCOK pe3epsa
MIPOM3BOMATCSA JIUPEKTOPOM, HEMOCPEICTBEHHBIMH PYKOBOJUTEISIMM KAHIMIATOB COBMECTHO €
KaJpoBO# ciyx60ii.

HenocpencrBenHblii  pykoBoauTeab pabOTHHKA B COOTBETCTBHH €  PEKOMEHIyEeMbIMH
KPUTEPUSIMH OCYIIECTBIISIET IEPBHYHYI) OLIGHKY [EeNOBBIX M JIMYHBIX KAa4eCTB KaHJMIaTa |
NPECTABISET B KAJpOBOE MOpa3/ie/ieHHe ITUChMEHHYIO PEKOMEHIALINIO O BKJIIOYEHHH pabOTHHKA B
pe3epB Ha COOTBETCTBYIONIYIO KaTeropHio. OTBETCTBEHHOCTh 334 CBOEBPEMEHHOCTH M KAuecTBO
orhopa Bo3yaraercsi Ha pyKOBOJIMTEN.

CrnenmanvcraMy KaJapoBOro NoApas/e/ieHHsi HA OCHOBAaHHMH IIONYYEHHOH pPEKOMEHJAIUK ¢
yueToM norpeOHOCTH B pesepse (1. 2.1), TaHHBIX IPeABAPUTEIHHOIO U3yueHus U otbopa (1. 1. 2.2
- 2.4), BBIHOCHTCS 3aK/IIOYEHHE O BO3MOKHOCTH M LEN€CO0DpPA3HOCTH BKJIKOUEHMs KaHIMI4aTa B
CITHCOK pe3epra.

B xome odopmieHHs HOKYMEHTOB /Uil BKJIIOYCHHS KaHAWIATa B CIIHCOK pe3epsa
PEKOMEHIyeTCs 3allOJIHATh Ha KaH/AW/ara KapTy KPUTEPHMEB OLIEHKH, KOTOpas HCIOJb3YeTCs Jiis
COCTAB/ICHHS HWHIMBUYalbHOIO IUIaHA IIOJATOTOBKH M aHamu3a PQPEKTHBHOCTH COCTOSHHUS
CTICITHAITHCTA B PE3EPBE.

2.6. Peseps (opmupyeTcs Jis Ha3HAY€HHs HA JIOJDKHOCTH: JUPEKTOpa, 3aM. JHPEKTOpa,
3aB OTAEJIECHUEM, 3aB. MACTEPCKOM, IIaBHOro OyXxranrepa, 3aM. IJIABHOTO Oyxranrepa.

2.7. B nensx obOecrieyeHHss KOHTPOJS M ydeTa Ha paOdOTHHUKOB, 3aYHCICHHBIX B PE3EpB,
oopmisercs "Kapra cnenmanmcra pesepsa’, KOTOpas XpaHWTCSl 110 IpPaBWJIaM JOKYMEHTOB,
COZEpKaIlMX TEePCOHAIBHBIE JaHHBIE PAOOTHHKA. Y TBEPXKIECHHBIC CIMCKH pe3epBa XpaHATCs B
OTJIeNIe KaipoB.



3. TIOAI'OTOBKA CIEITHAJIMCTOB U PYKOBOJIUTEJIEM,
3AYMCJIIEHHBIX B PE3EPB

3.1. Tlomroroska pabOTHHKOB, 3a4MCIICHHBIX B PE3EPB PYKOBOISIIMX KaJIpOB, TIPOBOJIMUTCS B
UeasX NpuoOpeTeHHss MMM MPAKTHYECKHX W OPraHM3aIHOHHBIX HABBIKOB JUIS BBINOJMHEHHS
00s13aHHOCTEI N0 JIOJDKHOCTH pe3epaa.

D¢ dekTrBHOCTE pe3epBa 0becHeunBaeTCs MPEXK/IE BCEro CO3IaHHeM YCIIOBHI 111 00yueHHS,
TOBBIIIEHH KBATHQHKALMH, PO(ECCHOHATLHOO POCTa KaH/IM/IaTOB Ha PYKOBOJISIIHE JOJKHOCTH.

3.2. IoaroToBka pe3epsa ABISETCS COCTABHOM YACTBIO KOMILIEKCHOH MPOIPAMMBI [IOJI'OTOBKH
liepcoHaia TEXHUKYMa U BKJIFOYACTCS B TOZOBOH M1arT10/{TOTOBKH OT/EILHBIM Pa3/IeioM.

[loxrororka 1o/mKHa IpetyCMATPUBATE TEOPETHYECKYIO M IPAKTHHECKYIO HaCTH.

OCHOBHBIMH BHIAMH TE€OPETHYECKOH MOANOTOBKH Pe3epBa SBISIOTCS:

- lieJIeBast IIEPENoIrOTOBKA M IOBBIMICHAE KBATH(PUKALIMK;

- obydenne 10 npodiemam MOBBIMIEHHS YPPEKTHBHOCTH NPOH3BOJICTBA H YIPABICHHS, B TOM
YHCJIE YIIPABICHHS TIEPCOHAJIOM, H3YYEHUE SKOHOMUYECKMX JTMCTIUTIIHH,

- TPEHHHT - IPOBEJIEHHE CEMUHAPOB U JICJIOBBIX UTP 110 () PEKTHBHOMY yIIpaBICHHUIO;

- ydacte B paboTe KOH(EpeHUMH, CEMHHAPOB JUlsi O3HAKOMICHHS C COBPEMEHHBLIMH
JOCTHKEHHUSMHU HAYKH W TEXHHKH.

3.3. OCHOBHBIMH BUJIAMH MPAKTHYECKON MOATOTOBKH SBJISOTCS:

- MCHOJTHEHHE 00s3aHHOCTEH HA JIOIIKHOCTSX, COOTBETCTBYIOIIMX YPOBHIO U CHIEIHATM3AIMA
JOJDKHOCTH pe3epna;

- CTaXHPOBKA B MOJPA3/IE/ICHUIX TeXHHKYMA HA JOJDKHOCTSIX, CIOCOOCTBYIOIIMX BHIPaGOTKE
CHEHATbHBIX IPAKTHYECKUX HABBIKOB U YMEHMIA;

- YYacTHe B MEPONPHUATHIX SKCTPEHHOIO XapakTepa: OIepaTHBHOE H3yYeHHEe OOCTAHOBKH H
NIPHHSATHE PEIIEHMH HA MECTaX aBAPHil M TEXHONOIMYECKMX COOEB; HHCIIEKIMH, TIPOBEPKH | T.II.

34. Ha pabOTHHKOB, 3a4MCIEHHBIX B pPE3ePB, COCTaBISETCS WHIMBHYalbHBIH  T1JIaH
NoAroToBKH. Tlpn ero cocraBneHnd PEKOMEHIYETCs HCIOJIBL30BAHUE KAPTHI KPHTEPHEB OLEHKH
KaHuaaTa.

WuuBuyanbHblii TUIAH TIOATOTOBKH COCTABNISACTCS CHELHATHCTOM [10 KajpaM C y4YeToM
MHULHATHBBL  PE3EPBUCTA M YTBEPKJACTCS PYKOBOJMTETEM CTPYKTYPHOTO TOAPas/ieIeHHs
TEXHHKYMa.

3.5. Meropuyeckuii OT/IeN OTIpEsENseT U PEKOMEHIYET BO3MOIKHBIE MIPOrpaMMBbl 00yUCHHMSI,
CPOKH M 0DpasoBarelbHbIC YUPEKICHUS M BKIIOYACT IIIAH IOATOTOBKH Pe3epBa B oGINMH IUiam
HOATOTOBKH 1EePCOHAIA MPEAPUSTHS.

4. PEAJIU3AITUSA PESEPBA

4.1. BeuBiwkenue W3 pesepBa IPOH3BOAMTCS B TOPSIKE, HNPUHATOM B TEXHHKyME IIpH
PENIEHHH BONPOCOB HA3HAYEHUS HA PYKOBOJISIIHE JOJKHOCTH.

4.2. C nenbio nosblenys: S3QHEKTHBHOCTH PE3EpPBA TIPOBOIHTCS €KEroHAsS KOPPEKTHPOBKA
CITMCKOB pe€3€¢pBa, B XOJ€ KOTOPOH OLEHMBAIOTCSA PE3YJILTAThl TOMOBON MOITOTOBKH, AAlOTCH
3AKTIOYCHHS. O BO3MOXHOCTH  BBUIBHJKCHHSL  KaHJuJara Ha PYKOBOMSIIYIO JO/DKHOCTH,
LeNeco0OpasHOCTH  NPOJOIDKEHMsS  TIOATOTOBKH, KOPPEKTHPOBKE —HHIMBHAYAILHOIO — TITAHA,
UCKITFOUEHHH U3 pe3epBa.

4.3. Ouenxky KayecTBa [OJATOTOBKM PE3EPBHCTOR B CTPYKTYPHBIX HOJpa3ieieHusX
PEKOMEHIYETCS NPOBOJIUTH B X07ie PAOOTHI KAAPOBBLIX KOMHCCHI ¢ yUETOM €3KEroHo 3aroHseMoil
KapTel KPHTEPHEB OLCHKH W THChMEHHOIO OTYEeTAa KAH/JWJATA O BBINOJHEHHH TOJOBOIO
MHIMBAYaNIbHOTO  IJIAHA MOJATOTOBKH. PE3yIbTarel ONEHKH H BBIBOJBI 3aHOCATCS B Kapry
CHEIHATTUCTA,
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